
City Colleges 
Professional Certificate in Family History Research (Foundation) 

Autumn 2022 
 

This diploma course is being delivered by 
Members of Accredited Genealogists Ireland (AGI) 

 
Co-ordinators/tutors: Sandy O’Byrne and Sandra Doble 

 
Duration and structure: 
One evening per week (Thursday) for three hours. 
Classes run from 6.30pm to 9.30pm 
Course runs for ten weeks, from 29th September to 1st December 
Lecture structure:  Session 1:  6.30pm to 7.30pm 
   Break:  7.30pm to 8pm 
   Session 2: 8pm to 9pm 
   Tutorial: 9pm to 9.30pm 
(Please be aware there is a slightly different time structure in week 1 and also in week 9 if 
choosing site visit) 
 
 
WEEK 1       Thursday, 29th September 2022 
Session 1 6.30 – 7.30 
   
Introduction to Irish Genealogy    Sandy O’Byrne 
A look at some formative influences in Irish genealogy, history and mythology. 
Family sources and getting the best from photographs, documents and recollections; also 
tips on talking to relatives about past generations. An introduction to Irish land divisions. 
 
Session 2 8.00 – 8.30 
Tutorial session      Sandy O’Byrne & Sandra Doble 
An introduction to the homework that will form part of the class assessment and a tutorial 
on navigating around adobe classroom. 
 
Session 3 8.30 – 9.30 
Overview of online sources     Sandra Doble 
Online sources are now the norm in modern genealogy and will feature throughout the 
course. This session plans to give a broad overview of the material available online and the 
pitfalls researchers may encounter in using it.  Surname, place spelling and potential age 
variations in records will also be discussed.   
 
 



 
WEEK 2       Thursday, 6th October 2022 
 
Session 1 6.30 – 7.30  and,  
Session 2          8.00 – 9.00 
 
Civil Records of births, marriages and deaths  Sandy O’Byrne 
These two presentations will include a history of Civil Registration in Ireland with an 
explanation of Registration Districts and the division of civil records after 1922.  The sessions 
will examine accessing BMD records through the General Register Office and online and will 
focus on getting the most out of these records. Workshop elements where students are 
guided to carry out searches themselves will be included in these two lectures. 
 
Session 3 9.00 – 9.30 
Tutorial Session      Sandy O’Byrne 
A review of week one and an introduction to the first assessable homework task.  An 
introduction to the principals of recording your research. 
 
 
 
WEEK 3       Thursday, 13th October 2022 
 
Session 1 6.30 – 7.30  and,  
Session 2          8.00 – 9.00 
 
Census Returns      Des Murtagh 
This double lecture will commence with an overview and a history of Irish census records.  
As the 1901 and 1911 Censuses are the only existing complete returns for all Ireland, these 
will be studied in detail and students will partake in workshops to learn how to get the most 
from the online search options that are available and to troubleshoot problems with the 
online access to the resource.  Surviving nineteenth century census material and Census 
search forms will also be discussed. 
 
 
Session 3 9.00 – 9.30 
Tutorial Session      Sandra Doble 
A review of last week and the second assessable homework task for the course will be 
outlined. Options for digitally recording your research will be introduced. 
 
 
 
 
 



 
 
WEEK 4      Thursday, 20th October 2022 
 
Session 1 6.30 – 7.30 
Roman Catholic Parish Records    Joan Sharkey  
This class will concentrate on the parish records of the Roman Catholic church.  Background 
will be provided on the variation of quality, condition, dates etc., of parish registers.  The 
information they may provide, and the range of access options will be explained. 
 
Session 2 8.00 – 9.00 
Church of Ireland Records     Sandra Doble 
In this session the students are given an overview of the registers and vestry minutes 
available for Church of Ireland parishes.  Historical background, contents of parish records, 
survival and various avenues of access will be discussed. 
 
 
Session 3 9.00 – 9.30 
Tutorial Session      Sandy O’Byrne & Sandra Doble 
An outline of the third set homework for the course and an introduction to the main 
Assignment to be completed by students. 
 
 
WEEK 5       Thursday, 27th October 2022 
Session 1 6.30 – 7.30  and,  
Session 2          8.00 – 9.00 
 
Land records              Michael Walsh   
In the absence of so many standard genealogical records, land records take on an extra 
significance in the context of Irish research.  
This double lecture will cover the two principal 19th century property surveys of Ireland - the 
Tithe Applotment Books and Griffith’s Valuation. The Valuations Office working notebooks 
from which Griffith’s Valuation was compiled will also be covered. 
There will also be a small workshop element in these lectures to ensure students are fully 
comfortable with accessing the records online. 
 
Session 3 9.00 – 9.30     Sandy O’Byrne 
Tutorial Session 
In addition to presenting the final set homework, useful reference books and places to find 
them will be discussed. 
 
 
 



 
WEEK 6       Thursday, 3rd November  2022 
 
Session 1 6.30 – 7.30 
Rates Revisions Books      Tony Hennessy 
Continuing on the theme of land records, this lecture covers the Rates Revisions Books. 
These books update the information presented in Griffiths Valuation from the mid-19th 
century to the 1960s and are a valuable resource for tracing the movements of people in 
post-famine Ireland. 
 
Session 2 8.00 – 9.00 
Mapping        Paul MacCotter (TBC) 
This session will look at  Irish place names, open street maps and will look at the maps of the 
Ordinance Survey Office of Ireland (OSI) including accessing these maps through the OSI 
website.  
 
Session 3 9.00 – 9.30 
Tutorial Session       Sandra Doble 
A catch up with students on how the main course assignment is progressing. 
 
 
 
WEEK 7       Thursday, 10th November 2022 
Session 1 6.30 – 7.30        
Report Writing 1       Nicola Morris 
Presenting written information to our clients is one of the most challenging aspects of 
professional genealogy and is the focus of both lectures in this session. The principals 
learned in these lectures are also of value to the amateur genealogist in recording their 
work and will be vital to students in completing their course assignment. 
The first of these two report writing sessions focuses on structured research and targeting 
that research to a professional report. 
 
Session 2 8.00 – 9.00 
Report Writing 2      Sandy O’Byrne 
The mechanics of writing a genealogy report including transcriptions, citations and 
presenting supporting documentation. 
 
Session 3 9.00 – 9.30 
Tutorial Session      Sandy O’Byrne 
A dedicated question and answer session for students to raise any questions the have about 
the course so far, their assignments or general genealogy questions of interest to the group.  
 
 



WEEK 8       Thursday, 17th November 2022 
Session 1 6.30 – 7.30 
Newspaper as a Resource for Genealogy             Nicola Morris 
Newspapers provide a wealth of information of potential relevance to individual ancestors. 
This session examines the changing nature of the content of Irish newspapers and the 
various ways in which the information may be accessed. 
 
Session 2 8.00 – 9.00 
School records, Burial records and Poor Law records  Sandra Doble 
This session is divided into three shorter lectures.  The first part examines the use of school 
records and the ways in which these may be identified and accessed.  The second part looks 
at burial records and sources and access routes for graveyard inscriptions and memorials 
and finally, a look at the records generated by the Poor Relief systems of the 19th century. 
 
Session 3      9.00 – 9.30 
Tutorial         Sandra Doble 
A group discussion on ethics in genealogy. 
 
 
WEEK 9       Thursday, 24th November 2022 
An important component of Irish genealogy is understanding what records exist, where they 
can be found and how to access them.  While a great deal of research material can be found 
online, there is still plenty of material that is held in Irish libraries, archives and repositories.   
 
Alternative 1 
Repository Visit   Máire MacConghail (TBC) with Sandra Doble 
A guided site visit to the National Library of Ireland, Kildare Street, Dublin 2 including visitor 
advice and an overview of the genealogy material available to search here. 
 
Alternative 2 – Online Classes 
Session 1    6.30 to 7.30 
Introduction to the National Archives and the National Library      Sandy O’Byrne 
A presentation on our two principal repositories – The National Archives and the National 
Library.  
 
Session 2         8.00 to 9.00 
Introduction to PRONI and Local Resources    Vincent Brogan 
A guide to the Public Records Office of Northern Ireland and a look at local & county level 
resources. 
 
Session 3 8.45 – 9.30 
Tutorial Session      Sandy O’Byrne 
Final questions on the assignment to be handed in next week and a look at virtualtreasury.ie  



WEEK 10  HAND IN ASSIGNMENT Thursday, 1st December 2022 
 
Session 1 6.30 – 7.30 
Trade Directories and Occupational Records  Nicola Morris 
This lecture will give a brief overview of the wide range of trade and street directories 
available, as well as a select number of other records relating to occupations.  The type of 
information they may reveal, where they may be accessed and how they are most 
productively searched, will be covered. 
 
Session 2 8.00 – 9.00 
International Research     John Grenham (TBC) 
An introduction to records in other jurisdictions of interest to those with Irish family 
background who now live away, and to those wishing to trace ancestors who left. 
This lecture will cover various US and UK records. 
 
Session 3 8.30 – 9.30 
Tutorial Session: Beyond the Course   Sandy O’Byrne and Sandra Doble 
In this “wrap up” session the tutors will offer suggestions on how students may get more 
involved in the world of family history research and also introduce the advanced diploma 
course to run in Spring 2023. 
 
 
 
 
 
 
 


